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Candidates are required to give their answers in their own words as far as practicable. 

Illustrate the answers wherever necessary. 
 

GROUP-A 

(1)   Answer all the questions:                                    1x10=10 
Select the correct alternative 

A. I know _______ book he wants (I) what (II) that (III) which (IV) how (V) None 

B. He came _______ at 10 o’clock   (I) just (II) by (III) before (IV) within (v) None  

C. Owls usually sleep ________ the day (I) in (II) by (III) during (IV) at (V) None of them 

D. I doubt ______ he will come or not (I) that (II) whether (III) though (IV) although (V) None of these 

E. He comes ________ a rich family (I) From (II) in  (III) by (IV) of (V) None of these 

F. This is the only schools ____ miles (I) for (II) in (III) on (IV) about (V) None of these 

G. If you heat water, it change ___ steam. (I) for (II) to (III) into (IV) by (V) None of these 

H. Take this screw driver to open the box___  (I) by (II) for  (III) in (IV) With (V) None of these 

I. Everybody knows _____ he lives (I) Where (II) That (III) which (IV) what (V) None 

J. I could not succeed _______ making a century (I) to (II) by (III) in (IV) for (V) None of these 

Group- B 

2) Answer any ten questions:                                                2 X 10 = 20 

(A) Give examples of written communication? 
(B) I could not help but cry. --- Correct the sentence 
(C) Did he help you? --- make it passive 
(D) I return the Bill to correct. ---- use the noun form of correct and change the sentence. 
(E) Give the full form of LSRW 
(F) Give the opposite word of “weak” and give the noun form of the word.  
(G) Explain e-mail 
(H) What is report? 
(I) Name some channels of multimedia. 
(J) Give the phonetic transcription of the words – this, catch. 
(K) Why is ad necessary? 
(L) What should be the language of a business letter? 
(M) What is grape vine? 



(N) What is seminar? 
(O) Write two “don’ts” in a job Interview.  

GROUP-C 

 3. Answer any four questions:                                                                          5 X 4 = 20 

(A) Make sentences with the following idiomatic phrase: 
i. Come by 

ii. Break up  
iii. Bone of contention  
iv. Put off 
v. Above board 

(B) Change the mode of narration: 
i. He said to his sister, “I shall not go with you today.” 

ii. “Will you buy this house?” said the man to me. 
iii. The girls shouted “what a great surprise it is for us!” 
iv. The man said to his daughter “why are you crying here?”  
v. The teacher said to us “Do not loiter here.” 

(C) Combine the set of sentence into a single sentence:- 
i. You must show me the ticket. You must leave the hall. 

ii. The rose is beautiful. We like it. 
iii. I saw the snake. I was afraid. 
iv. You are ill. You should take care of your health. 
v. She is beautiful. She is proud.   
(D) Write the parts of a Report. 
(E) What is note-taking? Why is it necessary? 
(F) What is the exact term for upward and downward movement of a communication? 

GROUP-D 

4) Answer any three questions.                                                                   10 × 𝟑 = 𝟑𝟎 

(A) Draft a Report as a manager of a private company, suggesting some measures for rendering better 

service to the clients and customers. 

(B) Write a complain letter to your supplier of baby food, as some of goods last supplied were 

damaged and request them to replace the damaged goods. 

(C) Write a letter to a Bookseller asking for a catalogue. 

(D) Explain communication process 

(E) Write a paragraph on group discussion 

(F) What is nonverbal communication? Why is it necessary? 

 

______________________ 


